MMHUCTEPCTBO NNPOCBELLEHHSA
POCCHUHUCKOU ®EJEPALIMA

®EJEPAJIBHOE
I'OCYJAPCTBEHHOE BIOJKETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIIEI'O OBPA30BAHUS
«WJIYTAHCKHM Ir'OCYJAPCTBEHHBIN NEJAIOrMYECKHWI1 YHUBEPCUTET»
(PI'BOY BO JITTIY»)

HHCeTHTYT HCTOPHH, MeKIYHAPOIHBIX OTHOLCHHH H COLHAILHO-TIOIMTHYECKHX HAYK
Kadenpa noxymeHTOBeJeHHsI H apXHBOBEIeHHS

Ipunoxenue x paboueit nporpaMme:Zlfg@goﬁ JUACLIATUIMHBL

®OH/JI OHEHOYHBIX CPEACTB
AJISl TPOBeJeHUs TeKyIero KOHTPOJIs H MPOMEKYTOYHOMH aTTeCTAlHH
0o0y4JaomuXxcs Mo AUCHHIIIHHE

OcHoBBI COXPaHHOCTH, peCTABPAllHH U KOHCEPBALlHH JOKYMEHTOB

Ilo nanpasiennio noaroroBku 46.03.02 JJokyMeHTOBeIeHUE U apXUBOBE/ICHHE
IIpodpuar  moaroroBkm  OpraHu3anus  JEJONPOU3BOACTBA B OpraHax
3aKOHOJATENIEHOM, UCTIONIHUTENILHOM U Cy1eOHOM BIacTU

KBanndukanus BoIMycKHAKA OaKaiaBp

®opma o0y4yeHHs OUHAs], 3a09HAS

Kypce ODO0 -4, 300 - 4/5

PaspaboTuuk

KaHJ. Ilefl. HayK, JOLEHT Kadeapsl
JIOKYMEHTOBEICHHSI ¥ apXUBOBEICHUS
Vneuenko FO.B.

3aBenyromuii kadeapoii
JOKYMEHTOBEIEHUS i apXUBOBEIECHUSI

é Z&# “ _Vupuenko FO.B.

IIpoToxon

ot «4_5»%20@ N %

Jlyranck, 2026



1. ITACITOPT ®OHJIA ONEHOYHbIX CPEJACTB

1.1. ObsacTh NpUMEHEHUA

®onn  oueHounslx cpeactB (POC) HeoTbemiieMas YacTh paboueit
MpOrpaMMbl JTUCHHUILUIMHBI «OCHOBBI COXPAaHHOCTH, pPECTaBpalMd U KOHCEPBALUU
JIOKYMEHTOBY» W TMpEeJHA3HAueH /I KOHTPOJS M OIIEHKH 00pa30oBaTeIbHBIX
JOCTHXKEHUM CTYZICHTOB, OCBOMBIIUX MPOTPAMMY JAUCIUIIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

LHenp @OC — yCTaHOBUTh COOTBETCTBUE YPOBHS  MOJATOTOBKH
oOyuatomerocsi TpeboBanusim @OI'OC BO OGakanaBpuar 1O HampaBICHHUIO
noAarotoBkn 46.03.02 JIoKyMEHTOBEIEHHE M apXHWBOBEIECHUE, YTBEPKICHHBIM
npuka3oM MUHHCTEPCTBA HAyKM U BbIcIIero oOpas3oBaHusi Poccuiickoi
®enepanuu oT 29 oktadps 2020 r. Ne 1343 (¢ U3MEHEHUAMH U JIOMOJHEHUSIMHU);
[TpodeccuonanbupiM  cranaapToM «Crenuanuct MO OpPraHU3allMOHHOMY U
JOKYMEHTAallMOHHOMY OOECIEUEHHUIO YIIPABIICHUS OpraHu3aluein», yTBEepKICHHBIM
[Ipukazom MunHucTepcTBa Tpyaa U coUMaNbHOM 3amuThl Poccuiickon denepanuu
«O0 yTBepxkaeHUHU npodeccuoHanbHOro cranaapta» ot 15 uronHs 2020 r. Ne 333H;
[TpodeccuonanbupiM cTtanaapToM «CHENUaINUCT MO YIPaBICHUIO JOKYMEHTaMHU
OpraHu3alun», YTBepKIAeHHBIM lIprkazomM MuHHCTEpCTBAa Tpyla M COLMAIBHOU
3amuThl  Poccuiickoin @epepaunn «OO0 yTBEpKIeHUU NPO(HECCHOHATBLHOTO
cranaapra» ot 27 ampens 2023 r. Ne 421n; IlpodeccnoHanbHbIM CTaHIAPTOM
«CrienmanucT apxuBa», yTBepkIAeHHbIM I[Ipukazom MuHHCTEpPCTBA Tpyna u
couranbHOM  3ammThl  Poccuiickoit =~ @epepauun  «O0  yTBEpXKACHHUU
npodeccuoHanbHOro cranaapra» ot 18 mapra 2021 r. Ne 140H.

1.3. Ilepeyenb kommeTeHUMii, (popMHPYeMBIX B MpoIEecce OCBOEHHS
OCHOBHOI1 00pa30BaTe/IbHOI MPOrPaMMBbI

[Ipormiecc OoCBOCHMS AUCIUIUIMHBI HAMpPaBIICEH Ha OBJIAJICHUE CIICTYIOIIUX
KOMITETCHIIUIA ¥ MHJIUKATOPOB MX JOCTHXKEHUS:

Koano ®I'OC BO \ NHaukaTop 10CTHKEHU
ITpodeccuonanbuble
[1K-4 CniocobeH k opraHu3aluy XpaHeHHUs, [IK-4.1. BeisiBisieT M y4YUTHIBAET apXHUBHbBIE
KOMIIJIEKTOBAHUS, YU€Ta U UCTIOIb30BaHUS nerna (TOKyMEHTBHI), Tpebyromiue
nen (I0KyMEHTOB) apXuBa pecTaBpalliOHHYIO, KOHCEpPBaIlMOHHO-
NpOpUIAKTUIECKYIO u TEXHUUYECKYIO
00paboTKy

1.4. Dranbl (GOpMUPOBAHUA KOMIIETEHUHMH H CPeICTBA OIEHUBAHUSA
YPOBHS X COPMHPOBAHHOCTH

KoHnTposbHO-011¢HOYHBIE
Jransbl popmupoBanusa komnereHuu | KomnereHuunu cpeacTBa / cnocod
OLICHUBAHMS
Tema 1. Hcropus  cozmanus u | [IK-4 BelnnonHeHnE NpakTUHYECKUX
COXpaHHOCTH (OHIOB. 3aJaHuNi
Tema 2. Kparkue cBenenus o marepuanax | [1K-4 BelnnonHeHnE NpakTUHYECKUX
JUI M3TOTOBJIEHUSI KHUI M JOKYMEHTOB. 3aJaHuid




EcrecTBeHHOE cTapeHue IOKYMEHTOB H

KHUT ¥ BIUSHHE HAa HUX BHEUIHUX

(hakTOpoB.

Tema 3. CriocoOwl xpaneHusi 1okymeHToB | [1K-4 BrlnonHenne npakTH4ecKux

U KHUT. ONTUMaJIbHBIA PEKUM XPAHEHUS 3aJjaHui, YCTHBIN OIPOC

JIOKYMEHTOB M KHUT.

Tema 4. buonornueckue  arentsl | [IK-4 BrinosiHeHne nmpakTHYECKUX

MIOBPEKICHUS TOKYMEHTOB U KHUT. Mepbl 3a/IaHN, YCTHBIA OIIPOC

O60pbOBI c OMOJIOTHYECKUMU

HOBPEXACHUSIMU TOKYMEHTOB.

Tema 5. Koncepanusi. [1K-4 BrinosiHeHne nmpakTHYECKUX
3aJIaHMM, YCTHBIA OIIPOC

Tema 6. Boccranosnenue yracaromux | [1K-4 BrinosiHeHne nmpakTH4eCcKuX

TEKCTOB M u300pakeHui. CoBpeMEeHHbIE 3aJIaHNM, YCTHBIA OIIPOC

BO3MOYKHOCTH.

Tekywmas arrecrauus [1K-4 KonTponbHas pabota

IIpomeskyTOUHAS aTTecTANMS [1K-4 Y CTHBIN 3K3aMEH

1.5. Onucanue nokasareseil GopMupoBaHus KOMIETEHIUH

Kox xomnerennuu

Pe3yabTarsl cGOpMHUPOBAHHOCTH

IIK-4 Criocoben
OpraHM30BBIBATH
paboty ¢
JIOKYMEHTaMHU

3HaeT: MpaBOBYID U  HOPMATHBHO-METOJAUYECKYIO  JHUTEpaTypy,
MHCTPYKLUHU, I[paBUila, PETIaMEHTHUPYIOIIUE YCIIOBUS  XpaHEHUsd
apXHMBHBIX JIOKYMEHTOB Ha TPAJAMIMOHHBIX HOCHTENSX; TPeOOBAaHUS K
palMOHAIbHOMY pa3MEUICHUI0 JOKYMEHTOB B XpaHUIMINAX MU K
YCIIOBHUSIM UX XPaHEHUS;

VYMeer: oCcyIIecTBIATh BCe BUABI pabOT MO 00ECHeUeHHI0 COXPAaHHOCTH
JOKYMEHTOB, pEaN3yeMble B TOCYHapCTBEHHBIX, MYHUIUIIAIbHBIX
apXMBax; peCTaBpUPOBATh JOKYMEHTHI Ha MIOBPEKACHHBIX HOCUTEISX
Braneer HaBbIKaMM: XpaHEHUs, MOHUCKA JTOKYMEHTOB; OCYIIECTBICHUS
IIPOBEPKU HAJIUYMs U COCTOSIHUS e

1.6. Kpurtepuu oleHHBAHUSA KOMIETEHIHMI Ha Ppa3HbIX JTamax HXx

(popmupoBanus
KoanuecrBo
Bun yuedHoii paGoTbl 0aJU10B
00 \ 300
BeimonHeHe 1 3ammTa NpakKTHYECKUX padoT 48 40
KonrtposnbHasgpabora 20 20
KoHTpoib camocTosTenbHON paboThl 12 20
OK3aMeH 20 20
Bcero 100
HakonureJbHas cucrema oueHnBanus no 100-0a1bHoi mKaJe
Yerpipex0a/sibHASA Cucrema
100-panapHas BykBeHHasi HIKaJIa, COOTBETCTBYIOIIAS
CUCTEeMa OLICHUBAHUSA o OICHUBAHUA
nIKaja 100-6anabHoit mKaJIe
JK3aMEHa 3avera
OTtnuaHO 90-100 A — OTIMYHO — TEOPETHYECKOE COIEPIKAHUE

Kypca OCBOCHO IIOJIHOCTBIO, 0e3 MpoOenos;
HEO0OXOIMMBbIC TPAKTHIECKHUE HABBIKA PaOOTHI
C OCBOCHHBIM MaTepHaioM C(OpMHPOBaHEI,
BCE IIPEAYCMOTPEHHEIC MPOrPaMMOi 00y4eHUs
yueOHBIC 3aJaHMsl BBIMOJHCHBI, KAUYECTBO MX




BBIITOJIHCHHA OLICHCHO YUCJIIOM GaJ'IJ'IOB,
OJIM3KHUM K MAaKCHUMAJIbHOMY

Xopouio

83-89

B -~ oueHp XOpomIO — TEOPETHYECKOEe
Cozlepy)kKaHHe Kypca OCBOCHO IONHOCTBIO, 0e3
mpo6esoB;  HEOOXOOWMBIE  MPAKTHUECKUE
HaBBIKH PabOTHl ¢ OCBOCHHBIM MAaTEpUajoOM B
OCHOBHOM chopMHpOBaHEI; BCE
NPEeIyCMOTPEHHBIE TPOTrpaMMON  OOydYeHUS
yueOHble 3aJaHMsl BBINOJIHEHBI, KauecTBO
BBINOJTHEHHS OONBIIMHCTBA M3 HUX OLICHEHO
YHCIIOM 0aJJIOB, OJIM3KUM K MAaKCHMaJIbHOMY

Xopouio

75-82

C — XOpoIlI0 — TEOPETUYECKOE COJCPIKAHHE
Kypca OCBOCHO TMOJIHOCTHIO; HEKOTOPHIE
MPAaKTUYCCKUE HABBIKA Pa0OTBHI C OCBOCHHBIM
MaTepuajoM CHOPMHPOBAHBI HEIOCTATOYHO;
BCE MpPeyCMOTPEHHBIC porpaMmmoit
oOydeHuss y4yeOHbIC 3aJaHHsi BBIOJIHEHBI,
KA4yeCTBO BBLIIOJHEHHS HU OJHOIO U3 HUX HE
OLIEHEHO MHUHUMAJILHBIM YHCIOM OAajlioB,
HEKOTOpbIE  BHJBI  3aJaHUl  BBIIOJIHEHBI
¢ omnOKaMu

YV 10BJIETBOPUTEIIBLHO

63-74

D — y#oBneTBOPUTEIHHO — TEOPETHUECKOE
COJIepKaHue TUCHUILUTHHBI OCBOCHO YaCTUYHO,
HO mpoOesnbl  HE HOCAT  CYLIECTBEHHOTO
XapakTepa;, HEOOXOAUMBIE  NpPAKTHYECKHUE
HaBBIKM PabOTBI C OCBOCHHBIM MaTepUaIoM
B OCHOBHOM C(hOpPMHUPOBAHBI;, OOJBIIUHCTBO
MPEYCMOTPEHHBIX MPOrPaMMON  00ydIeHUs
yueOHBIX 3aJ[aHUI BBIMOIHEHO, HEKOTOPHIC
13 BBITIOJIHEHHBIX 3aJIaHUiA, cojiepiKar
OINOKH

YZLOBJ'ICTBOPI/ITCHBHO

50-62

E - 1[OCpeAcTBEHHO — TEOpEeTHYECKOEe
COJIepIKaHHWE Kypca OCBOCHO  YaCTHYHO,
HEKOTOpPbIE TMPAKTUYECKHE HABBIKH PabOTHI
He c(OPMHUPOBAHBI, MHOTHE
MPEAYyCMOTPEHHBIE TPOTPaMMON  00ydYeHHUs
yueOHbIC 3aJaHHs  HE BBIIIOJHEHBI  JIHOO
Ka4eCTBO BBIMOJIHEHHUSI HEKOTOPBIX K3 HUX
OIICHEHO YHUCJIOM 0OaioB, OJU3KUM K
MUHHMAJTBHOMY

3auTeHo

HeynosnerBopurensHo

21-49

FX - HEYJI0BJIETBOPUTEIBHO
TEOpPETHYECKOEe COAEpIKaHHE Kypca OCBOCHO
YaCTUYHO, HEOOXOIUMBIE  IMPAKTUYCCKHE
HaBBIKA paboThI HEe COPMHUPOBAHBL;
OOJBITMHCTBO MPEyCMOTPEHHBIX
nporpaMMoil  o0ydeHHsT Y4eOHBIX 3aJaHUN
HE BBITMOJIHEHO 60 KauecTBO
HX BBIIIOJHEHUS OILIEHEHO YHCIOM OalljioB,
OMM3KIM K MUHUMAaJIbHOMY; pu
JIOTIOJTHUTETIFHOW CaMOCTOSATENbHOH padboTe
HaJ MaTepuaIoM Kypca BO3MOXHO
IIOBBIIIICHUE Ka4Y€CTBA BBIITOJIHCHUS yqe6m)1x
3aJJaHuH

HeynosnerBopurensHo

0-20

F - HEYAOBJICTBOPUTCIBHO — TEOPETHUUCCKOC

coJIepyKaHne Kypca HE OCBOEHO;
HE0OX0/IMMble PAaKTHYECKUE HAaBBIKK PaOOTHI
He c(OPMUPOBAHBI; BCE BBITIOJTHEHHBIE

yueOHbIe 3a1aHUs COJlepXKaT IpyOble OMINOKH,
JIOTIOJIHUTENbHAsT  cCaMOCTOsITebHAsT pabora
HaJ ~ MaTepHaloM  Kypca  He IPUBEAET
K KAKOMY-THOO ~ 3HAQYUMOMY  IIOBBIILICHHUIO
KauecTBa BBIIOJHEHHS YUeOHbIX 3a1aHHI

He3aureno




2. KOHTPOJIBHO-OOEHOYHBIE CPEJCTBA
2.1. OueHo4YHbIE CPEACTBA TEKYLIEro KOHTPOJISA

BonpocsI /151 yCTHOT0 Onpoca:

=

[TonsiTve «IOKyMEHT» U €T0 (PYHKIIUH.

Busel v pa3HOBUIHOCTH JOKYMEHTOB.

3. Oco0OeHHOCTH  TeMIlepaTypHO-BIAKHOCTHOTO, CBETOBOTO  CaHUTapHO-
TUTHUEHUYECKOTO PEXUMOB XpaHEHUS JOKYMEHTOB Ha TpPaJULMOHHBIX
HOCHUTEJISIX, ay/Ih0-, BHJI€0-, KHHOJOKYMEHTOB, TOKYMEHTOB Ha MallTMHHBIX
HOCHTEJIAX.

4. OcHOBHBIE OHOJIOTMYECKUE BPEAUTENN apPXUBHBIX JOKYMEHTOB, BUJbI

HOBPEXACHUMN, BbI3bIBAEMbIE UMH.

Buapl XuMHUUeCcKUX NOBPEXKACHUN JOKYMEHTOB, IPUUKHBI UX BBI3bIBAIOIINE.

[Topsinok co3nanus cTpaxoBoro (GoHa JOKYMEHTOB U (DOHA MOJIb30BAHMUSL.

XapakTepucTUKa JTOKyMEHTOB Ha TEXHOTPOHHBIX HOCHUTEISAX, OCOOCHHOCTH

UX XpaHEHUS U UCTIOJIb30BaHMUSL.

8. Yder JOKyMEHTOB B mpoliecce 00eCIeYeHNsI UX COXPaHHOCTH.

9. CoxpaHHOCTH JOKYMEHTOB B MPOIIECCE UX UCIIOIb30BAHMUS.

10.ITpoBepka Hanwuusi COCTOSHUSA JEN B apxuBe, €€ pojb B oOecredeHuu
COXPaHHOCTH JOKYMEHTOB.

11.9Bontouust JOKYMEHTa M CPEACTB MUChbMa, OCOOCHHOCTU MOBPEXKIACHUIN
pa3HBIX BUAOB JJOKYMEHTOB.

12.CoBpeMeHHbIE TEXHUYECKHME CpEACTBA KOHCEpBAlMM M PECTaBpalliu

JIOKYMEHTOB.

N

~N o o

Bomnpocsl 1J151 npoBeieHUs KOHTPOJIbHOI Pad0ThI

1. Marepuansl s TUChbMa U UX CBOMCTBa (Mamupyc, rneprameHt, Oymara).
OcHoBHBIE (DAKTOpHI, BIUSAIOIIME HA CTapeHHe OyMaru: BHENIHUE (BJIAXKHOCTD
BO3JlyXa, CBET, TEMIEpaTypa, XUMUUYECKHE (haKTOPhI, HETIPABUIILHOE Pa3MelIeHUE
Jiel Ha CTEJUIaKax, 4acTO€ HMCIOJIb30BAaHUE JIOKYMEHTOB), BHYTPEHHHE (CBIPbE,
TEXHOJOTHUECKUI PEKUM MTPOU3BOJICTBA OymMaru U U3roTOBJICHUS JOKYMEHTOB).

2. CpeactBa mnmHchbMa (CaxeBble, KEJIE30TaJUIOBBIC, aJM3apUHOBBIC,
aHWJIMHOBBIC YEPHUJIA, IIIAPUKOBAs MacTa).

3. IlonsAtne «yracanue TEKCTa». MeToabl BOCCTAHOBIICHHS YraclIUX
TEKCTOB.

4. Hesrensnocts BHUNJA/, JIKP/J PAH, HayuHo-uccnenoBaTeabCKOro
IIEHTpa KOHCEPBAIlUU U PeCcTaBpaliuu JOKyMeHTOB Poccuiickoii rocOMOIMOTEeKH 1
JIp. HAY4YHO-UCCJIEAOBATEIbCKMX W HAy4YHO-METONMYECKUX YUYPEKACHUU II0
pa3paboTke mpoOJieMbl CTapeHHUs] JAOKYMEHTOB, CO3JaHHUIO JOJTOBEYHBIX BHUIOB
OyMaru no pecraBpaluy, TEXHHYECKONH KOHCEPBALUU JOKYMEHTOB.

5. TpeOoBaHMs K MOMEIICHUSIM apxuBa (paboune KOMHATBI, YUTAJIBHBIN 3a7,
xpanunuine). O0opynoBaHue A MOKaPHON U OXPAHHOM CUTHANIMU3AINH, CPEICTBA
noxkaporyueHus. CrenuanbHoe 000pyI0BaHUE JIJIs1 XPAaHEHUS TOKYMEHTOB.



6.

TemnepaTypHO-BJIa)KHOCTHBIM, CBETOBOM M CAHUTAPHO-TUTMEHUYECKHUMN

PCKUMBI XpaHCHHUA JOKYMCHTOB HA TPAAUIHMOHHBIX U TCXHOTPOHHBIX HOCHUTCIIAX.
7. CaHI/ITapHO-FI/IFI/IeHI/I‘{eCKI/Ie MCPOIIPHUATHUSA B apXUBC.

8.

PaHHOHaHBHBIﬁ IMopAAOK pPasMCIICHUA MOOKYMCHTOB B XPAHHWJIMIIIC.

Beenenue tomorpadguueckux ykazarenei. OdopmileHHE SPIBIKOB KOPOOOK,
CTeJUTaXKeH u mKagdoB.

9. Pa3Mmerienue JOKyMEHTOB 000COOJICHHOTO XpaHEHHUs, CTpaxoBoro (oH/a,
dboHa MOTK30BaHUS, YICTHBIX TOKYMEHTOB.

10. Yuer nBrKeHUsI TOKYMEHTOB U MOPSAJIOK BbIIAYM JI€]I B YATAIBHBIN 347,
paboure KOMHATBhl COTPYJHMKAM apXuBa, BO BPEMEHHOE IOJb30BaHUE, Ha
BBICTaBKH, I BpDEMEHHOTO BBIBO3a 32 PyOexK.

OueHouHbIe cpeaCcTBA ISl POMEKYTOUYHOM aTTecTAlnu (IK3aMeH)

BOHpOCI)I AJIANPOBEICHHUA IK3aMEHA

1.MarepuanabHas OCHOBA.

2.CpenctBa J11 HAHECEHUS TEKCTa.

3.Ilepemer.

4. ECTECTBEHHOE CTapCHHUE.

5.KucinotHocTs Oymaru u criocoObl ee HeUTpaau3aIuy.
6.Bmusiaue BHEITHUX (aKTOPOB.

7.DaKTOPHI, BIUSIONINE HA COXPAHHOCTh KHUHO(GOTOTOKYMEHTOB.
8.3maHus apXUBOB U OMOJIMOTEK.

9.0060py0BaHUE XPAHUITUIII.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

[IpaBrIIbHOE XpaHEHHE.

TpaHcnopTUPOBKA JOKYMEHTOB U KHMT.

[TapameTpbl ONTUMATIBHOTO PEXKUMA XPaHEHUS.
MerteonocTs!.

PerynupoBanue MUKpOKIUMAaTa ¢ MOMOIIbIO MPUOOPOB.
['uruennueckast 06padoTka HOHIOB ¥ XPaHUIIHIIL.
bakrepuu.

['pulsI.

Hacekowmpie.

I'pbI3yHBI.

VYcnosus, CIOCOOCTBYIOLINE OMOJIOTUYECKOMY  TOBPEKIEHUIO

JAOKYMCHTOB U KHUT.

21.
22.
23.
24,
25.
26.
27.
28.

[TpodunakTuvaeckre MepOTpPHUSITHSL.
HcTpeOuTenbHbIe MEPOTIPUSTHSI.

TexHrka 6€30MaCHOCTH MPU 00€33apaKUBAHUU.
KoncepBanus kak HaydHasi IUCHUIUIMHA.
KoncepBanus.

PecraBpanus.

HeobxoaumMocTh TMarHOCTHKH.
[TpubGopHO-MeTOANYECKHE CPEICTBA UCCIIEIOBAHUA.



29. BoccTtanoBneHue yracammux JAOKYMEHTOB pENpOAyLIMPOBAaHUMEM Ha
rajoreHcepeOpsiHble MaTepUabl.

30. [Ipumenenue U POBBIX KOMIIBIOTEPHBIX TEXHOJIOTUH npu
BOCCTAHOBJICHUH yracarouei HHPopMarIu.

31. PenakTrpoBaHue UMIIOPTUPYEMBIX N300paKEHUM JTOKYMEHTOB.

32. I'paduueckue mporpaMMsl U UX BBIOOP.

33. BeiObop Oymaru Jij1s meyaTw.

34.  Ouenka (pU3MYECKOTO COCTOSIHUS TOKYMEHTOB.

35. TumoBble AepeKThl TPATUIMOHHBIX W TEXHOTPOHHBIX HOCHUTENEH
uHbOpMaIUu.

36. TumoBas HOMEHKJIaTypa Ae(EeKTOB JOKYMEHTOB.

37. OCHOBHbIE OHMOJIOTMYECKHE BPEAUTEIN AaPXUBHBIX JIOKYMEHTOB,
OCOOEHHOCTH  MHKPOKJIMMAaTa  apXuBOB,  CHOCOOCTBYIOIIME  IMOPAKEHUIO
JIOKYMEHTOB OHMOJIOTUYECKUMU BPEIUTEISIMH.

38. IIpodunaktuueckue MEpONPHUATHs, CHOCOOCTBYIOLIME  (PUUKO-
XUMHYECKOU COXPAHHOCTU JOKYMEHTOB.

39.  Opranuzanus Ae3uHQEKINUN U I€3UHCEKIIMN apXUBHBIX JOKYMEHTOB

40.  IIpodunaktuka OMOMOBPEKICHUIN apXUBHBIX JOKYMEHTOB.

41.  DIeKTPOHHBIN TOKyMEHT: 0COOEHHOCTU XPaHEHUS U UCIIOJIb30BAHUS.

42.  IudpdepeHUUpPOBaHHBIA TOAXO0J B 00ECHEYEHUH COXPAHHOCTHU
JIOKYMEHTOB Ha pa3JIM4YHbIX MaTepUAIbHBIX HOCUTEIISX.

43.  HoBbl€ TEXHONOTHMH NMPEBEHTUBHONW KOHCEPBALIMH IOKYMEHTOB.

44.  TloHsTHE «JIOKYMEHT» U €r0 (DYHKITUH.

45, Buabl 1 pa3HOBUIHOCTH JOKYMEHTOB.

46.  OCOOEHHOCTH TeMIIepaTypHO-BIAXKHOCTHOTO, CBETOBOI'O CAHUTAPHO-
TUTUEHUYECKOT0 PEKUMOB XpaHEHHU JOKYMEHTOB Ha TPaJULIMOHHBIX HOCHUTEIIAX,
ayJIno-, BUJ1€0-, KHHOJOKYMEHTOB, TOKYMEHTOB Ha MAIlIMHHBIX HOCUTEIIAX.

47.  OcHOBHbIE OMOJOTMYECKHE BPEAUTEIN APXUBHBIX TOKYMEHTOB, BUbI
IIOBPEXKICHUN, BBI3bIBAEMBIC UMH.

48. Buapl XUMHUYECKUX IIOBPEKICHUM JOKYMEHTOB, IIPUYMHBI HX
BBI3BIBAIOIIINE.

49. Tlopsmox co3manusi crpaxoBoro (oHma JOKyMeHTOB U GdoHAA
M1OJIb30BaHMUS.

50.  XapakKTepuCTHKa JOKYMEHTOB Ha TEXHOTPOHHBIX HOCHUTESX,
OCOOEHHOCTH UX XPAaHEHHUS U UCIIOIb30BAHUS.

51.  YyeT AOKYMEHTOB B MpOIECCE 00ECIEYEHUS UX COXPAHHOCTH.

52.  CoxpaHHOCTb JOKYMEHTOB B IIPOLIECCE UX UCIIOJIB30BAHUS.

53.  IIpoBepka HaJMuus COCTOSIHUSA JIe]l B apXUBE, €€ POJIb B 00ECIICUCHUH
COXPaHHOCTH JOKYMEHTOB.

54.  DBodronus  JIOKyMEHTa M  CpPeACTB  NHCbMa, OCOOEHHOCTH
IIOBPEXKIEHNUN Pa3HbIX BUJIOB JIOKYMEHTOB.

55.  CoBpEeMEHHbIE TEXHUYECKHE CPEJCTBAa KOHCEPBALMHM M pPECTaBpalliU
JIOKYMEHTOB.

56. Marepuansl s OUCbMa M HX CBOMCTBa (mamupyc, MEpPrameHT,
Oymara).



57.  OcHoBHbIE (DAaKTOPBHI, BIMSIONIME HAa CTapeHHE OyMmaru: BHELIHHUE
(BJI@XKHOCTh BO3/yXa, CBET, TEMIIEpaTypa, XUMHUECKHUE (PAKTOPbI, HEIPABUIBHOE
pasMeleHre €1 Ha CTe/UlakaX, YacToe HCIIOJIb30BAHUE JTOKYMEHTOB),
BHYTpEHHUE (CBIPbE, TEXHOJOTMYECKHN peXuM NPOU3BOACTBA Oymaru u
U3TOTOBJIEHUS JOKYMEHTOB).

58. CpexnctBa mnuchbMa (Ca)XeBble, JKEJIE30TaUIOBBIC, aJIM3apUHOBBIC,
aHWJIMHOBBIC YEPHUIIA, IIIAPUKOBAs 11acTa).

59.  IloHATHE «yracaHue TEKCTay.

60.  MeToapl BOCCTAaHOBJIEHHUS YraClIuX TEKCTOB.

61. TpeOoBaHus K MOMELIECHUAM apxuBa (pabOyuMe KOMHATBI, YATAJIbHBINI
3aJ1, XpaHUJIHIIIE).

62. OOopynoBaHuE Il MOXKAPHOU U OXPAaHHOM CUTHAJIM3ALUU, CPEIICTBA

MOKapOTYIICHUS.
63. CnenuanabHOE 000PYIOBAHUE VISl XPAHEHUS JOKYMEHTOB.
64. TemmnepaTypHO-BIaKHOCTHBIM, CBETOBOM u CaHUTApPHO-

TUTUCHUYECKUM  PEXUMBI  XpaHEHUsS JOKYMEHTOB Ha TPAJUIMOHHBIX U
TEXHOTPOHHBIX HOCHUTEIISIX.

65. CaHUTapHO-TUTMEHUYECKHE MEPOIPUSITHS B apXUBE.

66.  ParmoHanbHbIN MOPSAIOK pa3MeIeHUs JOKYMEHTOB B XpaHUJIHIIIE.

67. BBenenue TonmorpaguUEcKUx yKazaresei.

68.  OdopmiieHue SIpJIBIKOB KOPOOOK, CTeIaxel u mKados.

69. Pa3MmeleHne AOKYMEHTOB OO0OOCOOJIGHHOTO XpaHEHHS, CTPaxOBOTO
donxaa, poHaa NOIBL30BaHUS, YUETHBIX JOKYMEHTOB.

70.  Y4er ABWKCHHUS JTOKYMEHTOB W TIOPSIOK BBIAAYU T B YHUTATBHBIN
3ajl, paboure KOMHATHI COTPYJHUKAM apXuBa, BO BPEMEHHOE IOJh30BaHHE, Ha
BBICTaBKH, JIJI1 BDEMEHHOTO BBIBO3a 32 PyOexK.



